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Guide



How To Login

TIP A Chrome browser works best.

Where are my login details?

The admin can find their login details in the initial Welcome Email. If you do not have 

your login details, contact the admin at your school or support@flashacademy.com.

 In order to log in to the Teacher Dashboard, you will need:

Where do I log in?

Teachers log in via the Teacher Dashboard. In your web browser, search:

Centre ID Work email Password

edu.flashacademy.com



How To Add Teachers

Go to My Account > User Admin and 

enter into the Teacher’s section

Click "Add new teacher"

Fill in the teacher’s details and click 

"Add sta�"
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How To Add Pupils
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Go to My Account > User Admin and 

enter into the “Students” section

Click "Add students"

Either download the template, fill in 

the details and upload or click “Click 

here” and fill in the details manually

Click "Continue"
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How a Student Logs In

On the app, choose your home language

Select “School” or “Work”

Type in your details and click "Sign in"

Choose your target language and select "Continue"
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How To Set Up a Parent
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Go to My Account > User Admin and 

enter into the “Parents” section

Click "Add new parent"

Fill in the parent's details and click 

"Add". Click "Next" and the parent 

will appear. You can now assign the 

parent to a pupil
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How a Parent Logs In

Head to edu.flashacademy.com

Fill in the login details given to you

by the school and click "Sign in"

You can now view your child
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How To Set Up a Class

Go to the my classes tab and click 

“Add class"

Fill in the details on the pop up 

screen and the click "Add"

Click "Add/remove students”

Add all pupils in bulk by clicking 

"Add all" or click on the green + next 

to the pupils name to add. Click 

"Next" to finish
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How To Track Progress
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Go to “My Classes” and click on the class you want to view

This page contains the class data
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TIP: If you scroll down and click on a pupil, you can view their individual data.



How To Create a Task

Go to the Tasks tab and click "Set 

new task"

Fill in the task details and click 

"Next"

Set the deadline and click "Set 

task"

Click "Next" and the task will appear
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How To Create a Custom Lesson

Click the Custom Lessons tab and click ‘Create’. 

Complete the lesson information form with lesson name, lesson description and 

select the target language from the language drop-down menu.

Tick the boxes next to the vocabulary you want to include in the lesson. You must 

select a minimum of 4 words and a maximum of 12. Once selected, click ‘Create’.

Select which students you wish to assign the Custom Lessonto. Once selected, 

click ‘Next’.

Review the information and click ‘Create lesson’.
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How To Set an Assessment
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Go to the Assessment tab and click 

on the ‘Set assessment’ box.

Select the appropriate assessment, 

fill in the assessment name, and 

select which students you’d like to 

assess. Then click ‘Next’.

Click ‘Confirm’ and go into the ‘My 

assessments’ box to track and mark 

the assessment.
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There are three places to access FlashAcademy

What To Access Where

Our Website

www.flashacademy.com

For the general public

The App

This is where the students access to 

learn! Downloadable on tablets, 

iPads, computers and laptops.

The Dashboard

edu.flashacademy.com

This is where teachers track and 

view students’ progress and set

assignments.


